PAI HOC QUOC GIA HA NOI
TRUONG PAI HOC KHOA HQC XA HQI VA NHAN VAN

BAN MO TA CONG VIEC VI TRI GIAO VIEN
XET TUYEN HQP PONG LAO PONG

I. Thong tin chung
1. Vi tri tuyén dung: Gi4o vién thudc to Ngit vin
2. Cong viéc chinh: Giang day mén Ngir van

3. Lanh dao true tlep T6 truong T6 Ngit vin

4. Nguoi hwéng din: T truong T Ngit vin

II. M6 ta cong viéc va tiéu chuin cong viéc

1. Nhiém vu chung
- Giang day: Giang day mén Ngit vin theo chuong trinh cia Bo GD&PT va ké hoach
riéng ciia nha trudng; Xay dung ké hoach gido duc, thuc hién kiém tra, danh gia, xép
loai hoc sinh theo quy dinh, phat hi¢n, bdi dudng hoc sinh gidi mon Ngir van,...

- Céc cong viée khac do Nha trudong, Truong THPT va T6 chuyén mén giao.

2. M6 ta cong viéc va tiéu chuin cong viéc:

STT

Nhiém vu, miang
cong viéc

Cong viéc cu the

Tiéu chi danh gia hoan thanh
cong viéc

2.1

Giang day, gido
duc hoc sinh

Xay dung ké hoach gido duc
ciia mon hoc dugce phéan cong
va tham gia xdy dung ké
hoach giao duc cua T
chuyén moén theo muc tiéu,
chuong trinh gido duc cip
trung hoc pho thong chuyén.

Ké hoach giang day, gido duc
h(_)c‘sinh dugc cap c6 tham
quyéen phé duyét.

Thuc hién nhiém vu to chirc
cac hoat dong day hoc, gido
duc theo ké hoach gidao duc
ciia nha trudng va ké hoach
gidjo duc cua To chuyén
mon; quan ly hoc sinh trong
cac hoat dong gido duc do
nha trudng to chc.

Hoan thanh cic ndi dung cua
ké hoach giang day, gidao duc
hoc sinh duoc cép c6 thim
quyén phé duyét.

Thyc hién cac hoat dong
kiém tra, danh gia két qua
hoc tip, rén luyén cua hoc
sinh theo quy dinh.

Hoan thanh cic hoat ddng
kiém tra, danh gia két qua hoc
tap, rén luyén cua hoc sinh
theo quy dinh; Hoan thanh day
da cac s6 sach vé kiém tra,
danh gia két qua hoc tap, rén
luyén ctia hoc sinh theo quy
dinh.




Nhiém vu, ming

STT R o
cong viéc

Cong viéc cu thé

Tiéu chi dianh gia hoan thanh
cong viéc

T6 chitc cac hoat dong tu
van tdm 1y, huéng nghiép,
khoi nghi€p cho hoc sinh va
cha me hoc sinh cua 16p
duoc phan cong.

Hoan thanh cac hoat dong tu
van tam ly, huéng nghiép, khai
nghi¢p cho hoc sinh va cha me
hoc sinh cua 16p duogc phan
cong theo ké hoach.

Tham gia phat hién, boi
dudng hoc sinh gioi hoac
hudng dan thuc tap su pham,
hoat dong cong tic xa hdi
truong hoc cho hoc sinh
trung hoc pho thong.

Hoan thanh céc 16p boi dudng
hoc sinh gioi theo yéu cau.
Quyét dinh hodc vin ban phan
cong hudng dan sinh vién thuc
tap su pham. Hoan thanh ké
hoach huéng dan sinh vién
thuc tap su pham. Hoan thanh
cac cong tac xa hoi truong hoc
cho hoc sinh theo phan cong.

Tham gia cac hoat dong cua
B0 moén; tham gia nghién
cutru khoa hoc; hoan thanh hé
théng hd so quan 1y hoat
dong gido duc theo quy dinh;
tham gia to chirc cac hoi thi
(cta gido vién hodc hoc sinh)
tir cip truong tro 1én.

Tham gia day do, c6 chat
luong cac hoat dong cua B
mon. Hoan thanh hoat ddng
nghién ctru khoa hoc theo ké
hoach c6 day du hé théng hd
so quan ly hoat dong gido duc
theo quy dinh. Hoan thanh
nhiém vu dugc phan cong.

Hoan thanh cac khoa dao
tao, chuwong trinh bdi dudng
theo quy dinh; tu hoc, tu boi
dudng nang cao nang luc
chuyén mon, nghi¢p vu.

Hoan thanh viéc dao tao, boi
dudng theo ké hoach.

Cac nhiém vu

2.2 Khéc

- Theo phan cOng cua Hiéy
truong, Phé Hiéu truong, T
trudng, t6 pho té chuyén mon
- Tham gia hoat dong ctua Chi
bo, Cong doan co s, cong
doan cap trén.

Hoan thanh dung tién do, bao
dam chat luong theo yéu cau
d6i voi ting viéc duge phan
cong cu thé.

3. Tiéu chuan

3.1. Vé chuyén mon, bang cdp, chitng chi ngoai ngit, tin hoc, tiéu chudan chirc danh

nghé nghiép:

- T6t nghiép dai hoc loai Gidi tr¢ 1én dung chuyén nganh can tqyén hoac tét
nghiép dai hoc loai kha va c6 bang thac si dang chuyén nganh du tuyén.




- Thanh thao tin hoc co s0, ing dung cong ngh¢ thong tin trong giang day, NCKH:

Co ching chi tin hoc quy dinh tai Thong tw s6 03/2014/TT-BTTTT ngay 11/3/2014
ctia BO thong tin va truyén thong; hodc c6 bang tét nghiép tir trung cip chuyén
nganh cong ngh¢ thong tin, tin hoc hodc toan - tin tré 1€n; c6 k¥ nang s dung Al
trong giang day.

- C6 kha nang sur dung ngoai nglr phuc vu cong tac giang day: C6 ching chi ng0a1
ngit trinh d§ B2 (theo khung tham chiéu Chau Au hoic tuong duong tro lén do céc
co sO co tham quyén cip); hodc co bang dai hoc, sau dai hoc vé ngoai ngir; hodc
c6 bang tot nghiép dai hoc, sau dai hoc & nudc ngoai; hodc tét nghiép dai hoc, sau
dai hoc tai co s dao tao bang Tleng nudc ngoai ¢ Viét Nam.

- C6 chimg chi boi dudng tiéu chuan chic danh nghé nghiép giéo vién trung hoc
phé thong hodc phai cam két co ching chi trong thoi gian 01 nim ky hop ddng lao
dong.

3.2.Vé kién thirc, ky ning

- K¥ ning giao tiép

- K¥ nang lam viéc nhom

- Ky nang t6 chtrc hoat dong dao tao

- Hiéu biét vé co ciu to chirc ciia Pai hoc Qudc gia Ha Noi va Truong DPai hoc
Khoa hoc X hoi va Nhan vin va cta vi tri tham gia du tuyén.

3.3. Pao dirc, sirc khoe, 16 chdt nghé nghiép

- Chép hanh céc cha truong, duong 16i chinh sach cua Pang, phap luat cua Nha
nuoc, cac quy dinh cua nganh va dia phuong vé giao dyc trung hoc pho thong.

- C6 pham chit dao durc tot, trung thuc, thang than.

- Thudng xuyén trau doi dao duc, néu cao tinh than trach nhiém, giit gin phdm
chat, danh du, uy tin cua nha giao; guong mau trude hoc sinh.

- Thuong yéu, d6i xir cong bang va ton trong hoc sinh; bao vé cac quyén va loi ich
chinh dang cua hoc sinh; doan két, gitp d& dong nghiép.

- Thyc hién nghiém cac quy dinh vé trach nhiém va nghia vu chung ciia vién chirc
va quy dinh ctia B6 Gido duc va Dao tao vé dao dtrc nha gido.

- Ngoai hinh/strc khoé: C6 du strc khoe theo quy dinh; co t6 chat su pham khong
no6i ngong, khong noi lap.

3.4. Vé kinh nghiém, tuéi doi, (muec do wu tién), mirc do dap wng dac thu vi tri viéc
lam

- Uu tién nhitng ting vién da c6 kinh nghiém giang day tai cac Truong THPT.

- Uu tién gido vién day gioi cap tinh/thanh phd; Ung vién da c6 kinh nghiém giang
day tai cac Truong THPT Chuyén; Ung vién ting dat giai tai ky thi Hoc sinh gioi
cap qudc gia.

- Pap tng yéu cau vé do tudi lao dong theo quy dinh cta phap luat hién hanh.

- Bap ng dugc cac hoat dong mang tinh dac thu cua ngach gido vién.

4. Ché dd, chinh sach, diéu kién lam viéc

- Thu nhép theo thang bang luvong quy dinh hién hanh dbi voi giéo vién

- Tham gia BHXH, BHYT, BHTN,... va cac khoan phu cép, thu nhap tang thém,
phuc loi khéc theo quy dinh cta Truong.

- Thanh toan vuot gio theo quy dinh hién hanh ctia Truong.

- Puogc hudng ché d6 dao tao, bdi dudng phu hop véi cong viée dugc giao.



